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Personal Information Collection Statement for Job Applicants
Elegantia College (Sponsored by Education Convergence)
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1. Personal Data Privacy {i§l A E¥EIFLE
It is Elegantia College (Sponsored by Education Convergence)’s (“the School”, “we” or “our”) policy to comply with the
requirements of the Personal Data (Privacy) Ordinance (Cap.486) of the Laws of the Hong Kong Special Administrative Region.
Any personaldata which is collected shall be handled in accordance with this Personal Information Collection Statement (“PI1CS”).
This PICS may from time to time be revised, or otherwise changed where we deem necessary. If there is any inconsistency betwe en
the English and Chinese version of this PICS, the English version shall prevail.
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2. Purposes of Collection of Personal Data UZ£&{E A &R H Y

Your provision of all the personal data requested in this form is obligatory, except those items clearly marked as optional. The
personal data collected from youwill be used for purposes relating to your application for employment with the School (inclu ding
any particularposition(s) you applied for and/orsuch other vacancies which the School may have)and in the course of your proper
performance of the job duties during employment with the School (“Purpose”). You must ensure thatall personal data provided to
the School are accurate, complete andup-to-date. If you fail to provide the required data orif the personaldata provided isinaccurate
orincomplete, your application may not be processed or the outcome of the application may be affected.
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3. Disclosure and Security of Personal Data {ff| A\ & ¥l 2 8% K {r%

We will take all practicable steps to keep your personal data confidential but we may transfer/assign such data to any person to
whom we are under an obligation to make disclosure underthe requirements of any law binding on us.

Except as mentioned in the above paragraph, your personal data will be accessible only by designated staff members who are
authorized to handle your personaldata in the recruitment and selection process. Any persons designated to handle the person al data
will be instructed to do so only in accordance with this PICS.
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4. Access and Correction of Personal Data {[i§ A\ & ¥} 2 & §& f2 24 1F

You may request accessto and to correct personaldata relatingto you in any of ourrecords after submission of the application form.
A reasonable fee may be charged to you for processing any data access request. Any request for the correction of or access to
personal data should be addressed in writing to the school secretary of the School.
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5. Retention of Personal Data {§ A\ &l > {84

We will keep your personaldata only for as long as necessary to fulfill the Purpose for which the data was collected. Person al data
of anunsuccessful applicant will normally be destroyed one month after rejection of the application.
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